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DLDC - Job Description
COMMUNITY DEVELOPMENT OFFICER — GAELTACHT

Job Title: Community Development Officer
Reporting To: Assistant Community Development Manager - Gaeltacht
Employer: Donegal Local Development CLG (DLDC)

Main Purpose of Role: | The Project Officer will play a key role within the Goal 1 Empowering

Disadvantaged Communities team and will be required to implement the actions
planned under Goal 1 of the Social Inclusion and Community Activation Programme
(SICAP). They will be required to meet with community groups and their
representatives on a one to one and a committee basis to provide advice,
guidance, development supports, mentoring and facilitated workshops/training.

The role will also include supporting projects and fostering awareness of
environmental and climate action matters within communities.

SALARY: Project Officer Scale - €36,000
Conditions of Work: e The Project Officer will be required to work 35 hours a week.
e Based in the Gaeltacht office.
e A probationary period of at least six months will apply
e Performance in role will be discussed throughout the period of cover and
reviewed as part of quarterly one to ones.
e This contract term is from February 2024 to 31 December 2028 in line with
the SICAP Programme 2024 to 2028.
e Benefits include:
o Eligibility for a 6% employer-contributed pension scheme
o 25days annual leave & other leave options
o Flexible and hybrid working options
o Travel and subsistence allowance
o Learning and development opportunities
o Employee Assistance Programme
Main Duties
You will be required to...
1 Key Responsibilities

Engage with marginalised communities and a wide range of service providers using an
integrated and community development approach to address issues relating to social
exclusion and inequality.

Assist in the identification, development and promotion of projects and initiatives and to
develop actions that target the needs of area based and issue based groups in addressing
social exclusion, inequality and poverty. This will include the identification and assessment of
the needs of groups and their representatives with a view to progression along the structured
path of community development matrix.

Assist in the identification, development and promotion of projects and initiatives and to
develop actions in addressing climate action. This will include the identification and
assessment of the needs of communities with a view to promoting local positive change.
Liaise directly with a wide range of stakeholders and organisations in the statutory,
community and voluntary sector to develop actions and initiatives that target the needs of
area based and issue based groups.

Provide/organise facilitated development/training workshops in response to the needs of
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Local Community Groups in disadvantaged communities & to design as appropriate, material
for use in customised development or training initiatives.

e Provide a combination of services to Community groups to include group development,
sharing best-practice, research assistance and information supports, support in the
management and coordination of activities, supporting groups through different stages of
development, mentoring and making groups aware of their equality and other social
inclusion responsibilities.

e Provide guidance, learning and support with applications on funding available through SICAP
and other programmes and agencies

e Proactively promote the SICAP strategy throughout the catchment area, through a variety of
media including information sessions, local media, outreach, site visits etc.

e Manage a caseload efficiently and effectively in line with good governance and established
company and funders procedures and guidelines.

2 Report Writing, Monitoring and Evaluation

e Provide oral and written reports to your line manager, and relevant Steering Groups and the
Board on progress and issues of relevance.

e Maintain up to date records on the Pobal IRIS monitoring system.

e Ensure files are set-up to monitor community based activities & ensure all necessary
documentation is on file for all actions;

3 Policy, Networking and Funding

e Keep up to date with national policies and their potential impact on the SICAP and associated
projects.

e Keep up to date with relevant regional and national developments through networking as
appropriate.

e Ensure that documentation and files are maintained for the use of the Finance and
Administration team and for inspection by the Company Auditors, LCDC, Pobal and other
relevant monitoring bodies.

e To participate in both internal and external working groups as are relevant to the Community
Development Department/DLDC.

4 Miscellaneous

e (Carry out administrative duties as required

e Be willing to work evenings and/or weekends as required

e Demonstrate a willingness to take on additional duties as and when required

e This list of job duties is not exhaustive and may be amended in order that all role duties are
fulfilled.

Core Competencies Essential

1 Knowledge of Innovative The Officer will be required to demonstrate a detailed knowledge and

Community Supports experience of working in the area of community development, be
committed to integrating equality, social inclusion and anti-poverty
principles into Community Development practice. They will have an
understanding of Local Development and Partnership Companies in
Ireland and their target groups.

2. | Interpersonal & Liaison Skills | The Officer will be required to be able to liaise effectively and
efficiently with groups and agencies providing services to local
community groups and social enterprise. The Officer will be required
to act as a positive and contributing member of the wider staff team
within DLDC.

3. Project Management Skills The Officer will be required to produce timely and relevant reports

for the various Steering Committees, Board and other groups within
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the DLDC structure. You must demonstrate clearly your experience
of organising, managing and prioritising own workload. A good
working knowledge of the standard suite of business- related
software and IT packages is essential.

4, Motivation & report writing The Officer will be required to be a flexible, motivated self-starter
who can communicate effectively. They will work well as part of a
team and also on their own initiative. They will have good report
writing and presentation skills.

5. | Communication Skills The Officer will have experience of forming good working
relationships with organisations and communities, combined with
excellent communication and listening skills. You will have excellent
verbal and written abilities both in English and Irish.

6. Skills/Experience A recognised and relevant Third Level qualification and / OR a
minimum of three years’ experience of Community Development.

7. ‘Other’ You must hold a clean, current driving license with access to own
mode of transport

Core Competencies Desirable

e Experience of group facilitation & training.

e External experience on community based committees/boards et al.

e Experience in the area of environmental awareness and climate action.
e Experience of social inclusion or working with new community groups.

DLDC reserves the right to enhance criteria, dependent on the responses received to the advertisement.
A panel may be formed from this recruitment process.

Donegal Local Development CLG is committed to a Policy of Equal Opportunity. Canvassing will disqualify.

Application Process

e To apply for the position, please submit by email a Letter of Application together with current
Curriculum Vitae, clearly outlining how you meet the criteria, to: HR Department by Email to:
vacancies@dldc.org

e The closing date for receipt of applications is Monday 22" September 2025
e Interviews are likely to take place on the week of 29" September 2025.

We reserve the right to enhance the shortlisting criteria. A panel may be formed from which similar
vacancies may be filled.

DLDC is an equal opportunities employer and welcomes applications from all suitably qualified applicants. We have measures in place to ensure
that no job applicant receives less favourable treatment on the grounds of race, gender, civil status, family status, age, disability, religion, sexual
orientation or membership of the Traveller Community. If you require any accommodations during the recruitment process, please let us know, and
we will work with you to meet your needs.
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DLDC — Sonrai Poist
OIFIGEACH FORBARTHA POBAIL

Teideal Poist: Oifigeach Forbartha Pobail

Tuairiscil chuig: Bainisteoir Clnta d’'Fhorbairt Pobail Ghaeltacht Dhun na nGall

Fostoir: Forbairt Aititil CLG Dhun na nGall (DLDC)

Priomh Chuspéir an Beidh rdl larnach ag an Oifigeach Togra laistigh d’fhoireann Sprioc 1, Ag Cumasu

Réil: Pobail faoi Mhibhuntaiste agus beidh air/uirthi na gniomhaiochta ata pleanailte faoi
Sprioc 1 den Chlar um Chuimsiu Sdisialta agus Gniomhachtu Pobail (SICAP) a chur i
bhfeidhm. Beidh orthu castdil le grupai pobail agus a n-ionadaithe ar bhunus duine
le duine agus ar bhunus coiste ar mhaithe le comhairle, treoir, tacaiochtai
forbartha, meantodireacht agus ceardlainn/oilitdint a chur ar fail.
San direamh leis an rél beidh le tacl tionscadail agus cothu feasachta ar chursai
comhshaoil agus gniomhaiochta aeradide laistigh de phobail.

TUARASTAL: An Scala d’Oifigeach Togra - €36,000

Coinniollacha Oibre: e Beidh ar an Qifigeach Togra 35 uair sa tseachtain a oibriu

e lonnmhaite i n-oifig na Gaeltachta

o Beidh tréimhse phromaidh sé mi ar a laghad i bhfeidhm

o Déanfar athbhreithneofar ar feidhmiocht sa rél achan cheathrd le linn na
tréimhse phromhaidh mar chuid de raithidil duine le duine

e Is d mhi Feabhra 2024 go dti 314 Nollaig 2028 téarma an conradh seo in line le
Clar SICAP 2024 — 2028

e Pacdiste Sochar

Céilitheacht do scéim pinsin le 6% ranniocaiocht an fhostéra

25 13 saoire bhliantuil agus roghanna saoire eile

Roghanna oibre solubtha agus hibrideacha

Lidntas taistil agus cothabhala

Deiseanna foghlama agus forbartha

Clar cunaimh fostaithe

O O O 0 O O

Priomhdhualgaisi:
Beidh ort iad seo a leanas a dhéanamh...

1

Priomh-Dhualgaisi

Teagmhail a dhéanamh le pobail atd faoi mhibhuntdiste agus le réimse leathan de
sholdthraithe seirbhise, ag Usdid cur chuige imeasctha agus forbartha pobail chun dul i ngleic
le ceisteanna a bhaineann le heisiamh sdisialta agus michothromaiocht.

Cuidiu le haithne a chur ar thionscadail agus ar thograi agus iad a fhorbairt agus a chur chun
cinn agus gniomhaiochtai a fhorbairt a bheadh dirithe ar riachtanais na ngrupai
ceantarbhunaithe agus grupai saincheiste chun aghaidh a thabhairt ar eisiamh sdisialta,
michothromaiocht agus bochtanas. San direamh anseo, beidh aitheantas agus measunacht ar
riachtanais ghrupai agus a n-ionadaithe chun dul chun cinn a dhéanamh ar bhealach
struchturach de mhaitris forbartha pobail.

Cabhr le tionscadail agus tionscnaimh a aithint, a fhorbairt agus a chuir chun cinn agus
gniomhaiochtai a fhorbairt chun aghaidh a thabhairt ar ghniomhu ar son na haeraide.
Aireoidh sé seo sainaithint agus meastnu ar riachtanais na bpobal athrt dearfach aitiil a
chuir chun cinn.

Idirchaidreamh a dhéanamh go direach le réimse leathan de phairtithe leasmhara agus
eagraiochtai san earnail reachtach, pobail agus deonach le gniomhartha agus tionscnaimh a
fhorbairt a bheadh dirithe ar riachtanais na ngridpai ceantarbhunaithe agus saincheiste.
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Ceardlanna treoraithe forbartha/oiliina a chur ar fail mar fhreagra ar riachtanais na nGrupaf
Pobail Aititla i bpobail atd faoi mhibhuntéiste & dearadh oiritinach a chur ar dbhar d’usaid i
bhforbairt saincheaptha nd i dtionscnaimh traenala.

Meascan seirbhisi a chur ar fail do ghrdpai pobail, ar a n-diritear forbairt ar ghripai, ag roinnt
dea-chleachtas, cuidiu le taighde agus tacaiocht faisnéise, tacaiocht i mbainistit agus i
gcomhordu gniomhaiochta, tacaiocht do ghrupai trid na staideanna difridla forbartha,
meantoireacht agus ag déanamh gripai feasach ar 8 gcomhionannas agus & bhfreagrachtai
eile d’ionchuimsiu soisialta.

Treoir, oilidint agus tacaiocht a chur ar fail le hiarratais ar mhaoiniu ¢ SICAP agus claracha
agus gniomhaireachtai eile.

Straitéis SICAP a chur chun cinn go réamhghniomhach ar fud an dobharcheantar, a bhui do na
medin éagsula, ar a n-airitear seisidin eolais, na medin aitiula, for-rochtain, cuairteanna chuig
suiomhanna &rl.

An lion casanna a bhainistiu go héifeachtach ar aon dul le riald maith agus ndésanna imeachta
agus treoracha an chomhlachta bhunaithe agus maoinitheoiri.

Ag Scriobh Tuarascdlacha, Monatdireacht agus Meastdireacht

Tuarascalacha béil agus scriofa a thabhairt do do bhainisteoir line agus do Ghrupai Stidrtha
agus don Bhord ar an dul chun cinn agus ceisteanna dbhartha.

Taifid suas chun data a choinneadil ar chéras monatdireachta Pobail, IRIS.

A chinntit go bhfuil na taifid leagtha amach le monatdireacht a dhéanamh ar
ghniomhaiochtal pobalbhunaithe & a chinntil go bhfuil an doiciméadu go |éir ata riachtanach
ar taifead do gach gniomh.

Polasai, Lionrt agus Maoiniu

Coinnigh suas chun déta le polasaithe naisiinta agus an éifeacht a d’fhéadfadh a bheith acu
ar SICAP agus tionscadail a bhaineann leis.

Coinnigh suas chun déta le forbairti dbhartha réigiinacha agus naisiunta tri ghréasand mar is
cui.

A chinntiu go bhfuil doiciméadu agus comhaid coinnithe d’Usaid na foirne Airgeadais agus
Riarachain agus faoi choinne cigireachta ¢ na hiniuchoiri Comhlachta, LCDC, Pobal agus
comhlachtai monatdireachta dbhartha eile.

A bheith rannphdirteach i ngrupai oibre, idir seachtrach agus inmheanach, atd dbhartha don
Roinn Forbartha Pobail/DLDC.

llghnéitheach

Dualgaisi riarachdin a dhéanamh mar is ga.

A bheith toilteanach oibrit trathndntai agus/né deireadh seachtaine dd mbeadh sin de dhith
Toilteanas a léirit chun tuilleadh dualgaisi a dheanamh de réir mar a bheadh siad de dhith.

Nil an liosta seo de dhualgaisi oibre iomlan agus d'fhéadfaidh é a leasu sa ddigh go ndéanfai
iomlan dualgaisi an réil a chur i gerich.

Croic

humais

Riachtanach

1

Eolas ar Tacaiochtai Pobail Beidh ar an Oifigeach mioneolas agus taithi ar a bheith ag obair sa
Nudlaiochta réimse d’fhorbairt pobail a Iéirid, a bheith tiomanta d’imeascadh

comhionannas, ionchuimsiu sodisialta agus prionsabail
frithbhochtaineachta a thabhairt isteach sa chleachtas d’Fhorbairt
Pobail. Beidh tuigsint acu ar Forbairt Aititil agus ar Chomhlachtai
Chomhphairtiochta in Eirinn agus a spriocghrupa.

Scileanna |dirphearsanta & Beidh ar an Oifigeach a bheith dbalta idirchaidreamh a dhéanamh go
Idirghabhala héifeachtach le grupai agus le haisineachtai a thugann seirbhisi do

ghrupai pobail dititla agus d’fhiontar sdisialta. Beidh ar an Oifigeach
gniomhu mar bhall dearfach agus rannphairteach den fhoireann nios
leitheadai laistigh de DLDC.
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Scileanna Bainistiochta Togra

Beidh sé de dhualgas ar an Oifigeach tuarascalacha trathula agus
abhartha a chur ar fail do na Coisti Stiurtha éagsula, don Bhord agus
do ghrupai eile laistigh de struchtdr DLDC. Caithfidh td do thaithia
[éirid go soiléir maidir le d’ualach oibre féin a eagru, a bhainistiu agus
a chur in ord tosaiochta. T4 sé fior-riachtanach go mbeadh eolas
maith oibre agat ar bhogearrai bainteach le gné agus pacaisti TF.

Spreagadh & scriobh
tuarascail

Beidh ar an Oifigeach a bheith ina dhuine ata in ann gniomhd as a
stuaim féin, a bheith solibtha agus a thig cumarsaid a dhéanamh go
héifeachtach. Oibreoidh sé/si mar phairt d’fhoireann agus fosta as a
stuaim féin. Beidh scribhneoireacht thuarascala mhaith aige/aici
maraon le scileanna cur i lathair.

QOilidint

Beidh taithi ag an Qifigeach ar éascaiocht & oilitint ghrupa.

Scileanna Cumarsaide

Beidh taithi ag an Oifigeach ar chaidreamh oibre maith a dhéanamh
le heagraiochtal agus pobail, chomh maith le scileanna sarmhaithe
cumarsaide agus éisteachta. Beidh sarchumas labhartha agus scriofa
agat i mBéarla agus i nGaeilge. Beidh scileanna éascaiochta laidre
agat do ghrupai agus a bheith iontaoibhe ¢ nadur.

Scileanna/Taith{

Cailiocht Tril Leibhéal aitheanta agus abhartha agus/né tri bliana, ar
a laghad, de thaithi ar Fhorbairt Pobail.

Beidh an tQifigeach ina chainteoir liofa Gaeilge atéd in ann a c(h)uid
oibre a dhéanamh tri mhedn na Gaeilge.

‘Eile’

Caithfidh tu ceadunas tiomdna reatha glan agus modh iompair féin a
bheith agat

Croichumais

Inmhianaithe

Beidh cumas cumarsdide tré mhean na Gaeilge ina bhuntaisteach
Taithi ar éascu agus oilidint grdpai

Taithi sheachtrach ar choisti/boird pobalbhunaithe et al.

Taithi i réimse na feasachta comhshaoil agus aerdide.

Taithi ar chuimsiu séisialta né oibrid le grdpai nua bhunaithe.

Coinnionn DLDC an ceart na critéir a fheabhsu, ag brath ar na freagrai a fhaightear ar an fhogra.
D’fhéadfai painedl a chur le chéile 6n phroiseas earcaiochta seo.

Td Forbairt Aitivil CLG Dhun na nGall tiomanta do Pholasai de Chomhdheiseanna. Beidh canbhasdil ina cuis le

Proiseas larratais

dichdailiu.

Chun iarratas a chur leisan phost, cur litir iarratais le riomhphost maraon le Curriculum Vitae
reatha le cur sios soiléir ar an gcaoi ina gcomhlionann td na critéir chuig Roinn na nAcmhainni
Daonna ag: vacancies@dldc.org

Is é an data deireanach d’fhail iarratais an Dé Luain, an 22 Mean Fomhair 2025.
Tathar ag suil go mbeidh na hagallaimh an tseachtain dar tosach an 29 Mean Fémhair 2025.

Coimeddaimid an ceart na critéir gearrliostala a fheabhsu. D’fhéadfai painéal a chur le chéile ina dtiocfai foluntais

mar an gcéanna a lionadh.

Is fostéir comhionannas deiseanna é DLDC agus cuireann sé fdilte roimh iarratais 6 gach iarratasdir atd cdilithe go cui. Td bearta curtha i bhfeidhm
againn chun a chinntit nach bhfaigheann aon iarratasdir poist cdiriocht nios Iu fabhrach ar bhonn cine, inscne, stddas sibhialta, stddas teaghlaigh,
aois, michumas, reiligitun, claonadh gnéasach nd ballraiocht den Phobal Taistil. Md theastaionn aon chdiriocht uait le linn an phrdisis earcaiochta,
cuir in iul ddinn le do thoil, agus oibreoimid leat chun freastal ar do chuid riachtanas.
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