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JOB DESCRIPTION 
MANAGER - The Hive Kildare Town
The Hive Youth Hub is centrally located in the Old Post Office in Kildare Town. The vision of The Hive is to create a dynamic, healthy, safe and fun environment where all young people in Kildare can meet, relax, access a wide range of activities and supports. Its mission is to provide a broad range of youth development opportunities for young people aged 10-24 years. The Hive is supported by a Board of Management representing a range of agencies, local community and youth interests in a highly collaborative way and has been in operation since 2016. The Board is comprised of community members, as well as representatives of In Sync, Kildare County Council, Foróige An Garda Síochána and KWETB. The Hive is home to In Syncs targeted youth project, as well as a variety of youth clubs, groups and programmes with over 100 young people engaging on a weekly basis. The funding for the Managers post is through Tusla. This is an exciting opportunity to guide the growth and development of this unique community based organisation. The ideal candidate is a motivated, driven, self-starter who has a passion for youth provision and youth and community related matters.
Job Title:

Manager- The Hive 
Contract Type:
Employed by The Hive on a part-time 28 hours per week, twelve month fixed term contract. A twelve month probationary period applies.

Location:

Kildare Town
Reporting to:
The Board of the Hive
Process: 
Application is through CV including 3 referees and cover letter to be sent to the chairperson, Suzanne Doyle at sdoylemcc@gmail.com
                                 The closing date for applications is 1pm Friday 1st August 2025
                               The subject line should read "Application for The Hive Managers Position". 
                               No canvassing or late applications will be accepted. Shortlisting for interview will apply.
Interviews:             Interviews will take place on week beginning 11th August 2025
Informal Queries:   Please direct informal queries to sdoylemcc@gmail.com
Key Responsibilities:
1. Strategic and Policy Development including Funding and Sustainability
· Implement priorities agreed by the board as outlined in the strategic plan. 
· Support the board to implement a longer term strategic plan to inform the next phase of their development
· Ensure that all relevant policies and procedures are in place and reviewed and updated as necessary
· Actively work to source funding to progress the work of the Hive 
· Plan and work to secure the purchase of the facility from An Post in conjunction with the Board
· Oversee the financial management of the Hive
· Prepare financial reports and support the board to ensure compliance with CRO and funder requirements
· Support the board in its’ work to ensure good governance practices
· Develop and commence implementation of a communication strategy
· Ensure that the work and role of the Hive is clearly understood locally and at county level amongst stakeholders
2. Operational Management
· Manage and support Community Employment staff and volunteers to carry out their roles 
· Ensure that the building maintenance, upkeep and cleanliness is of a high standard at all times
· Ensure that all rentals and bookings are dealt with and processed in an efficient and professional manner
· Oversee the development of the outdoor space and any further expansion of facilities within the Hive
· Support the Youth Steering Group to participate in the Governance of the organisation through youth participation practices
· Coordination of relevant programmes and activities to meet the needs of young people in Kildare Town
3. Collaborative working 
· Work with a range of stakeholders to progress and develop the work of the Hive
· Build on and maintain existing relationships with relevant groups/organisations to increase the general services, supports and programmes to respond to the needs of young people aged 10-24 years from Kildare Town

· Represent the Hive at local, regional and national level
Suitable Candidates must have: E= Essential, D= Desirable
· A recognised qualification (Level 7 NFQ) in a relevant field e.g. youth work, community development, education, training, management, social studies (E)
· A minimum of three years’ experience at management level in a similar setting (D)
· Experience of collaborative working with a range of stakeholders (E)
· Experience of developing positive working relationships with young people, volunteers and  communities (E)
· Strong interpersonal, leadership and management skills (E)
· Knowledge of relevant national and regional policies, strategies and legislation including a working knowledge of Children First, the Children Act 2001, Better Outcomes Brighter Futures, National Youth Strategy, LGBTI+ National Youth Strategy and National Strategy on Children and Young People’s Participation in Decision making (E)
· Knowledge and experience of relevant Governance codes and practices (D)
· A strong track record of developing and implementing needs based plans
· A clear understanding of youth work (E)
· Experience of managing staff (D)
· Excellent presentation and reporting skills (E)
· Financial management skills and the ability to implement and supervise financial systems (D)
· Office Administration and IT skills (E)
· An understanding that unsocial hours are required (including evenings and weekends) (E)
· The capacity to contribute to and work well as part of a team (E)
· A full driving license and own transport (E)
This job description may be reviewed from time to time in line with the needs of the Hive.
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