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Adamstown Youth and Community Centre

             			 	          
Part Time Centre Attendant


1. Overview

Adamstown Youth and Community Centre is a newly established multi-purpose facility.  The Sports Hall and Facilities are shared with the local Community and Adamstown Community College. The centre consists of a large Sports Hall, a fitness suite, two all-weather pitches and three community rooms.  
Currently, there is a vacancy for 1 Part Time Centre Attendant.
The successful candidate will be given a contract of employment for one year. It must be understood, however, that if the position becomes redundant at any time during the period of the contract or if the funding for the post is discontinued or the post holder fails to perform satisfactorily, employment may be terminated.

2. Appointment

The position of Centre Attendant is a twelve month contract renewable subject to funding.

3. Skills Required

· To be a responsible person with good communications skills.
· Be able to work on own initiative.
· Must be punctual and dependable.
· Applicants must supply character references and be prepared to complete a Garda vetting application form.
· Any fitness instructor qualification or training will be an advantage.

4.  Probation

There is a probationary period of nine months from commencement of employment, during which the contract may be terminated by either party in accordance with the Minimum Notice and Terms of Employment Acts, 1994 and 2001.  Background checks and detailed consideration of references coupled with mandatory Garda Vetting will be undertaken. 
	
5. Location

The positions will be operated in Adamstown Youth and Community Centre.


6. Hours of Attendance

The Centre Attendant will be required to work 19.5 hours per week for part-time role.

The hours of duty are between 9.00 a.m. to 10.15 p.m. and cover the whole week, including Saturdays and Sundays, on a rota basis.

The working hours will be subject to alteration having regard to public demand for the use of the facility.

7. Duties

You will be required to perform duties as specified below and as outlined to you at interview and any other duties which may be assigned to you from time to time as appropriate to your position and qualifications, however core duties will be as follows:

· To ensure the security of the facility and its surroundings including car parks carrying out security tours, viewing cameras etc.
· In a diligent and reliable manner to open and close the facility, setting alarms, key holding, etc.
· To carry out all cleaning duties, including changing rooms, toilets, fitness areas, main hall, windows, both general and dealing with spills etc.
· To support customers and users of the centre in a polite and responsible manner.
· To carry out general reception duties including booking, dealing with customer queries, telephone duties etc. 
· To set and prepare conference rooms, meeting rooms and multi-purpose rooms.
· To keep the centre and its surrounding litter free and any grass cut and shrubbery cared for and to maintain any outside pitches or playing courts
· To maintain the centre and carry out decoration and repair where required/appropriate
· To ensure high standards in the Health and Safety at the work place, including the provision of First Aid treatment.
· To ensure that the centre is a safe place at all times.
· To participate in all training programmes provided 
· Performing other duties related to the role of Centre Attendant as may be assigned by the Centre Manager.

Uniform / Protective Clothing:
As a condition of employment, Centre Attendants will be required, at all times when on duty, to wear such uniform and/or items of protective clothing as are specified from time to time by the Adamstown Youth and Community Centre  Board of Management . 

8. Remuneration

Salary will be paid monthly into your bank account less statutory PAYE and PRSI and other appropriate deductions.  The rate of pay will be €12.90 per hour gross. 

9. Leave Entitlement
Annual Leave
The holiday year runs from January to December.  The annual leave allowance for this position is 20 days per annum.  

	
Application Process 
	Applications must be made on the official application form embedded herewith.  Application forms can also be requested by emailing jobs.aycc@gmail.com  
Completed applications should be submitted by email to jobs.aycc@gmail.com  for attention of the Chairperson,  Adamstown Youth and Community Centre by 26th of May 2023


Application Form
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Application Form

		

Centre Attendant







Please complete this form in BLOCK CAPITAL LETTERS:

	

























	

		



1	First Name:	









































2	Surname:		









































3. 	Address:	































					









































4. Telephone:	Home



Work



















































			Mobile   



			Email:  _____________________________________



Please print e-mail address carefully, as we will endeavour to correspond with you by e-mail as much as possible.



   	

5. Do you require an employment permit/visa/authorisation to work in Ireland? Yes          No  





    	

If answer is Yes, please note that any offer of employment will be conditional upon the individual being legally entitled to live and work in Ireland. Please attach copy of relevant permit/visa/work authorisation with application form.	 



6:	Requirements:



Please detail any special needs you may have, and how these can be facilitated during the recruitment process (e.g Sign Language)?



________________________________________________________________________



________________________________________________________________________





7.        How did you initially find out about this job? 



Please state :  ___________________________________________________



8:	Qualification Questions:









· Do you have the experience for this post 		                    Yes            No 



Please outline from your relevant experience, your suitability for the position of centre attendant in Adamstown Youth and Community Centre (150 words max): 























		

9.   PARTICULARS OF EDUCATION







9 (a).	General Education



		Name of School attended

		From

		To

		Certificates/Distinctions obtained



		

		

		

		



		

		

		

		



		

		

		

		



		

		

		

		







Please submit copy of relevant education results for position you are applying for.



9 (b).	Further Education



		Name of Course & College

		From

		To

		Result/Qualification achieved

		Grade obtained

EG 2.1, Pass, Credit, etc.



		

		

		

		

		



		

		

		

		

		



		

		

		

		

		









		

10.   EMPLOYMENT RECORD







10.	Work Experience – Commencing with the most recent employment. Please detail duration of time (i.e. years/months) in each position/job.



		Name/Address of Employer

		From

		To

		Grade/Title

Job Description

		Reason for Leaving



		



















































		

		

		

		







		

11. REFEREES





	

11(a):	Referees:  Please name two responsible persons, to whom you are well known but not related (if you are or have been in employment, one of the Referees should be an existing or former Employer):



Name:	_____________________________		Name:	___________________________________     

Address: ___________________________		Address: _________________________________

___________________________________		_________________________________________     

					     

Title/Position: 	_______________________		Title/Position: ______________________________



Email:	_____________________________		Email:	 ___________________________________



Contact Number: _____________________		Contact Number: ___________________________



12:	Driving Licence:

	





	(i)	Do you possess a full unendorsed Driving Licence?	     Yes    	No





13:	Any Other Relevant Information: 





















		

14. DECLARATION







PLEASE READ AND SIGN THE DECLARATION BELOW

I, hereby declare, that all particulars in this application are true and correct, to the best of my knowledge and belief. I give my permission for enquiries to be made to establish such matters as age, qualifications, experience and character and for the release by other people or organisations of such information as may be necessary.  This may include enquiries from past/present employers and the submission of this application is taken as consent to this. I am aware that any canvassing, by me, or on my behalf, will disqualify me from the position I am seeking and that any employment offered to me is dependent upon the information given herein being correct. I am aware that false or misleading information or deliberate omissions may result in termination of any employment offered.  





_________________________________	______________________

Signature of Applicant:  			Date: 
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